CAO: 1 Nov 2025

Instructions for completing a
180-Day Taiwan Courtesy Visa
" —

Section 1: Ensure you have a U.S. Regular/Tourist (Blue) Passport.
Section 2: Establish contact with JTT/J1 for a JTT Visa Request Letter
Section 3: Apply for a Visa on Taiwan’s official website

Section 4: Complete the AIT Contact Information Form (Enclosure 3A)

Section 5: Email consolidated documents to AIT-W to receive a Visa
Endorsement Letter

Section 6: Receive back an AIT-W Visa Endorsement Letter

Section 7: Obtain 2 passport-sized (2 x 2 inches) photos for TECO
walk-in service

Section 8: Schedule or walk-in to a TECO location for a Visa
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Section 1: Ensure you have a U.S. Regular/Tourist (Blue) Passport

Please ensure the following for your Regular Passport:

A.

B.

Your Regular Passport must have an expiration of at least 1-year post-arrival date to
Taiwan.

If you do not own a Regular/Tourist Passport, please immediately request one and notify
your Chain-of-Command and JTT/J1 of expected timelines

e Apply for a Regular Passport at:
https://travel.state.gov/content/travel/en/passports/need-passport.html

Do NOT use your Official (Red) Passport for entry or requesting a visa into Taiwan.

Work with your respective Chain-of-Command for reimbursement details (as required)
for purchasing a Regular/Tourist Passport.
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Section 2: Establish contact with JTT/J1 for a JTT Visa Request Letter

Please provide J1 with the following details via email:

A. Your dates of arriving and departing Taiwan
B. Your preferred Taipei Economic and Cultural Oftfice (TECO) location
C. Your advisory team and JTT Billet/Unit Line Number (ULN)

JTT/J1 Distro Email: usarmy.shafter.usarpac.list.jtt-] 1 @army.mil

NOTE:

e U.S. based TECO locations: https://www.roc-taiwan.org/us_en/post/47.html

e International TECO locations: https://www.roc-
taiwan.org/portalOfDiplomaticMission_en.htmI#ALL

e Once you make contact, J1 will coordinate with the JTT Chief of Staff (CoS) and provide
you a signed visa request letter, which you will provide to the American Institute in
Taiwan — Washington D.C. (AIT-W).

e Mailing your passport is the least preferred option and can take several weeks to return.
If this is your only option, please contact JTT/J1 for more information.
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Section 3: Apply for a Visa on Taiwan’s official website

To apply for a visa, first go to the following website (may not work on a NIPR):
https://visawebapp.boca.gov.tw

Important Announcement

Disclaimer

Cancel & Exit Confirm & Continue

1. Read the Important Announcement and check the “I have read...” box

2. Select “Confirm & Continue”

General Visa
Applications
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are not alllowed.

n UNITED STATES OF AMERICA(Z£E]) v

Duration of 5

n @ 1-180 days O above 180 days

Number of Entries

input verification code here

Online Application Form

Under “General Visa Applications,” select “New”

Read the “[Attention]” and check the “I have read...” box
Nationality: United States of America

Duration of Stay: 1-180 days

Number of Entries: Multiple

Purpose of Travel: Others

Verification Code: Enter applicable code

0. Select “Send” at the bottom

= v © =2 o w»n ok W
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Applicant's Details

surname (English Letter Only) (Required) W Sumame Sample

n SNUFFY

Given Name (English Letter Only) (Required) [ ¥e Fo0 ) IR TR

u MAYNARD

Former or Other Name (if any)

KEEP WITHIN 50 CHARACTERS OR LEAVE BLANK IF NON-APPLICABLE

Chinese Name (if any)

KEEP WITHIN & CHINESE CHARACTERS OR LEAVE BLANK IF NON-APPLICABLE

Date of Birth (YYYY/MM i

L vear/ Manth / Day

Place-

n DETROIT MICHIGAN

Place-Country of Birth (Required)

n UNITED STATES OF AMERICA

Gend

u @® Male O Female & Other

Marital Statu: d)

Cancel & Exit

11. Surname: Enter your last name (must match passport)

12. Given Name: Enter your first name (must match passport)

13. Date of Birth: Enter your date of birth (must match passport)

14. Place-City of Birth: Enter your City and State of birth (must match passport)
15. Place-Country of Birth: Enter your Country of birth (must match passport)
16. Gender: Select applicable gender

17. Marital Status: Select applicable status

18. Select “Page 2”
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Applicant's Passport Details

Passport Type (Reguired)

* Regular v

Passport No. (Required)
*

Issuance Date (YYYY/MM/DD) (Required)

B 2022/07/04

Expiration Date (YYYY/MM/DD) (Reguired)

= 2032/07/04

Place of Issuance (Required)

% | United States of America

Nationality (Required)

%  UNITED STATES OF AMERICA(E)

Do you hold or have you ever held passports from countries/regions other than the one indicated in your application? (Required)

None v

R |

19. Passport Type: Regular

20. Passport No.: Enter applicable passport number (must match passport)

21. Issuance Date: Enter date issued passport (must match passport)

22. Expiration Date: Enter date passport expires (must match passport)

23. Place of Issuance: Enter country passport was issued (must match passport)
24. Nationality: Auto-populates

25. Select option if you have ever held passports from another country

26. Select “Page 3”

SENSITIVE BUT UNCLASSIFIED



27.
28.
29.

30.

31.

32.

Contact Details

Address in Home Country (Required)

* 1234 Elm Street, Detroit Michigan 44444

Telephone Number in Home Country (Required)
* | +1(808) 867-5309
Hotel Name or Address in Taiwan (Required)

* AlT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan

Telephone Number in Taiwan (Required)

¥ 02-2161-2328

Please enter mobile phone number.
Email (Required)

abcd@gmail.com

3D

Address in Home Country: Enter personal address

Telephone Number: Enter personal telephone number

CAO: 1 Nov 2025

Hotel Name or Address in Taiwan: Enter either your hotel’s address or the AIT-Taipei
Address: AIT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan

Telephone Number in Taiwan: Enter 02-2161-2328, or a more specific number if

provided by your sponsor/advisory team

Email: Enter a professional, personal (non-DoD affiliated) email.

This should be an email you can access

b. Avoid personal emails that also have clear military affiliation (e.g.

GregoryUSAFColonel@gmail.com)
Select “Page 4”
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About Travel Details

Have You Ever Been to Taiwan (Required)

# O Yes @ Neo

Estimated Date of Arrival in Taiwan (YYYY/MM/DD) (Required)

8 | 2025/05/05

Estimated Date of Departure From Taiwan (YYYY/MM/DD) (Required)

B | 2025/05/05

Name of Contact Person in Taiwan (Required)

* American Institute in Taiwan

Company Name of Contact Person in Taiwan (Required)

* American Institute in Taiwan

Occupation of Contact Person in Taiwan (Required)

#* | USAgency

Address of Contact Person in Taiwan (Reguired)

% | AIT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan

Phone Number of Contact Person in Taiwan (Required)

33.
34.

35

40.
41.

#* | 02-2161-2329

- E3

Have you ever been to Taiwan: Enter applicable answer

Estimated Date of Arrival in Taiwan: Enter applicable travel dates

. Estimated Date of Departure from Taiwan: Enter applicable travel dates
36.
37.
38.
39.

Name of Contact Person in Taiwan: Enter “American Institute in Taiwan”
Company Name of Contact Person in Taiwan: Enter “American Institute in Taiwan”
Occupation of Contact Person in Taiwan: Enter “US Agency”

Address of Contact Person in Taiwan: Enter AIT address “AIT-Taipei, No. 100 Jinhu
Road, Neihu District, Taipei 11461, Taiwan”

Phone Number of Contact Person in Taiwan: Enter “02-2161-2329”
Select “Page 5”
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ever heen denied entry, ordered to leave or d

ention

42. For questions A thru H, answer truthfully and work with your Chain-of-Command if any
answers are “Yes”

43. Select “Page 6”
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Where You Will Be Applying For Your Visa

Area (Required)

% | North America v

Embassy or mission (Required)

* Taipei Economic and Cultural Office in Honolulu v

Was this application filled in by yourself? (Required)

#* | @ Myself O Agent

44. Area: Enter North America or your applicable region (If applying for a Visa at a TECO
location in Japan, enter Asia)

45. Embassy or mission: Select your designated TECO location where you are picking up
your Visa

46. Was this application filled in by yourself: Enter applicable answer
47. Select “Page 7”

General Visa Verification

[Application Temporary No.]

TMP1C896326MAQIWN4C

[Status]
* Now to complete online application submission, please click on "Submit".
* Attention! You cannot edit after submitting.
* For more information on Visa regulations, please visit BOCA official website.

EE
48. Select “Submit”, you can also save the temporary application number if you need to
come back to this visa request at a later time.
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General Visa Application Form

[Application Form No.]

509F04E5MAOLG2GE

[Status]
* Application information fill in completed.
* Application information has been uploaded

[Attention]

1. Please verify the application form is completely printed, including the application number and bar code at the bottom of
the first page. If the paper size is not A4, please choose "fit" or "shrink oversized pages" before printing.

2. Please submit your application with supporting documents before 2025/05/28, otherwise the application will be deleted
automatically.

3. If you need to reprint the visa application form, please apply to the official website of the Visa Online Application of the
Bureau of Consular Affairs of the Ministry of Foreign Affairs and click the [General Visa Applications] [Edit | Print] function.

https:/lvisawebapp.boca.gov.tw/BOCA_EVISA
[A Print PDF

49. Screenshot or save the Application Form No. for your records

50. Select “Print PDF” to save a PDF version of your Visa application

2B % 13 BRI ER T ¢ NJA AMERICA
Occupation Institution/school name
4 EEENEREEESTRE - AIT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan
Address & Phone No. in Taiwan 02-2161-2328
15 B EHE R RS ¢ 1234 Elm Street, Detroit Michigan 44444
Permanent address & Phone No. in home country +1 (808) 867-5300

51. After completing the online application, print out the Visa Application.

52. On the printed-out Visa Application, using black pen, write in “Consultant” for block 12,
Occupation.

EEE5E FH H DATE OF APPLICATION :  2025/04/28 g15% ) Email : abcd@gmail.com
BEEE M %4 APPLICANT'S SIGNATURE :

(GH#R9)  (Personal signature is required)

0 AR A

53. Sign the bottom of the Visa Application in the space designated “APPLICANT’S
SIGNATURE:”

54. Once signed, scan the document on a high-resolution scanner so that all details and the
barcode can be clearly defined. Save the document as a PDF for submission to AIT-W.

The following is a full example of a completed Visa Application:
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A AR 2 B HSMMEEE  FOR OFFICTAL USE ONLY

ST O % OE #

meFMIERT o aE  ||smEn pY B R | | s | |

}Th o Cistze Ll IR | | wmEm | |
ease attach two head T [ WE 7 ]

& shoulder color photos ) =4 ] | |

appropriate to the size FEREMRE - e

of this blank (taken within EEERER

last &6 months). VETEEE

hiEE E 450572 VISA APPLICATION FORM FOR ENTRY INTO TAIWAN,REPUBLIC OF CHINA
EERBADHFH  HEEE AR ERR, FREADH L BRSEES \BF

The gpplicant must sign this form. Applicants who have not reached the age of majority must have the form signed by a parent or legal guardian.

SHLLERN R Please complete all sections in BLOCK LETTERS

fEERETRE S WHICH CATEGORY OF VISA ARE YOU APPLYING FOR?
| fil i WEwERt O ERwEE | SherdEE O aEEd

Category Visitor visa Resident visa Diplomatic visa  Courtesy visa
wAERS: OF =x R

Entry Single Multiple
B & A BT APPLICANTS'S DETAILS )
3. F(EEEREATHRVERD ¢ Full Name (exactly as in passport) ¥ Surname : SNUFFY

4 Given name(s) : MAYNARD
1 R A0 ) 5. REF () ¢

Former or other name (if any) NIA Chinese name (if any) N/A
6.0 & 1EEE M EECNE) 0 NA

Nationality : STATES OF ERICA(GEED) Former or other nationality(if any)
BIE BRI WE O [ Ho it OMSIER - Ok HEE D&l D45 DES DX

Sex Male Female  Other Marital Status  Single Married Widowed Separated Divorced Other
INHEEBH: FYear/ B Month/B Day ILHERES © mHCiy) #(Country)

Drate of birth 1969/06/09 Place of birth DETROIT MICHIGAN UNITED STATES OF
126% - N 13 B8R s ¢ N/A AMERICA

ccupation A CO"SUI*G"T Institatioafschool name

4 FE SRl R ERESES - AIT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan

Address & Phone No. in Taiwan 02-2161-2328
15. 7 [ hE B EETTARRE 1234 Elm Street, Detroit Michigan 44444

Permanens address & Phone No. in home country +1 (B08) B6T-5309
B ER A R APPLICANTS'S PASSPORT -
16.8E HH [ 4137 Diplomatic | 4% 7% Official i@ Regular [ HAth Other
17,2 B 18 BB Y ear/ B Month/H Day

Passpont No. Al 2345678 Date of expiry 2032/07/04
103 MEAH - £E Year/ A Month/H Day 20. 5 MEHbES - e S o Ao

Date of issue 2022/07/04 Place of issue L ni1ed States of America
G JOURNEY TO TAIWAN, R.O.C.
2lFheEeT - OE OEm OF2 Ok | e =8 D alEaEE  HE

Purpose of ravel  Tourism Business Smdy Employment  Joining or visiting family ~ Religion Entreprencur Other

(775 1880 Other; Please specify) @ Others (ECAiB)

D FAFIESHE - EYear/ H Month/H Day B AERSE Y ear/ B Month/H Day

Propose date of arrival 2025/05/05 Propose date of departure from Taiwan 2025/05/05

TESE{E A (0 Particulars of Reference in Taiwan(if applicable)
¥ 45 Name: American Institute in Taiwan

TEGRME AT B S e Sl B FSs

[ = 5
5&'\{$ GG ,\Eﬁﬁ I.:S .-'-\;'.CI:]C}-'

ROC ID / ARC No. of your reference in Taiwan. NIA Relationship to applicant
88 Institution name © American Institute in Taiwan BB SE Institution Phone No. N/A
{4 Residential address : AIT-Taipei, No. 100 Jinhu Road, Neihu District, Taipei 11461, Taiwan TEFEHTIEE Phone No. 1 (2-2161-2320

Taipei Economic and Cultural Office in Honolulu

509F04E5MADLE2GE




*  FEMEEEIELL T RIMALL APPLICANTS ARE REQUIRED TO READ AND CHECK THE APPROPRIATE BOX FOR EACH ITEM:

ARETPERBSEANSEN TH DR ERhE EREEFERE A - [Ra e 7
Do you have a criminal record within or outside the temitory of the BLO.C. or have vou ever been denied entry. ordered
to leave or deported by the R.O.C. government?

BRAGIEABFEREE ?
Have you ever entered Taiwan illegally 7 [
CRGEHELATE O S dlat &2 (MUY - FaE, e s i SRR s e 7
Have you ever had a communicable disease of public health sigmificance, a dangerous physical or mental disorder. or

been a dreg abuser or addiet 7
D.E&EEPEREEEAERER - SR EERET (E?

Have you ever overstayed or wotked illegally in Taiwan R.O.C. 7 [
ERGEHEERELNER LS ?

Have you ever been a controlled substance (drog) trafficker 7 [
FARRES @i R WS RS ?

Have you ever been refused a visa by an FLO.C. mission abroad? [
G R A LA M AR Frch g B e 7

Have vou ever applied for an R.0.C. visa using a different name? [
HESEHEPEEREATE?

Have you ever worked in Taiwan ? L

FZYES IENO

FZYES Il&NO

ZYES IIENO
FZYES ISNO
FZYES IENO
ZYES IlIENO
ZYES II&NO

ZYES IIENO

HLLEEfE- EaE PR TR BIFR AT N AEREEEE - MPFREEE T2 o SEMLE- EARER

TR TR E R - MFEE-TERE K - G55 W maREAR e GEA — Ba -

Attention - Answering YES does not necessarily mean you are ineligible for a visa. If you answer YES to any of the

above questions or if you have any questions in this regard, please come to discuss the issue in person.

L EFBHAcknowledgement :
A A HEH certify that:
LE BEGRGI AR FRGR AR5 PR AIPTIRE . SR ISR HE T AR -
I have read and understood all the questions set forth in this application and the answers [ have provided are true
and correct to the best of my knowledge.

2 TR AP EER SR T U EEHE AP ERE -
I understand that holding a Republic of China viza does not necessanly mean 1 will be allowed to enter the R.0.C.
3R L (R oA ARG A o] sE R I M 3 S e E A P R EE] -
I understand that any false or misleading statement may result in the refusal of a visa or denial of entry into the R.O.C.
4 P [alr Ao FE R E BT S T R B R R A TR
I also understand that the government of the Republic of China reserves the right to withhold disclosure of the reasons
for rejecting my visa application, and to withhold fees deemed non-refundable.

574 AT SRR - R AR AP E REBUR AT R -
I vaderstand that. once submitted, this application form will become the property of the government of the R.O.C.
and will not be retumed to me.

6.5 I o BOUR A PENPEREEE - — B AHPEREAZPEREEFEE - AR EAHEERRE
FHOERE TEREEEPEREYERES G  MRrPERER R A T - BRI BRI A - KR

mEE - ERHIRLE , - SAMEEERAE - @ EABEEALE R BRSNS © www.immigration.gov.tw

I am aware that R O.C. citizens who have previously held household registration in Taiwan shall be subject to the laws of the Republic

of China while in its jurisdiction. According to Article 14 of the Reguolations for Exit of Draftees, a draftee who has maintained

household registration in Taiwan and possesses dual citizenship shall enter into and depart from Taiwan by presenting his ROC passpert.
Any draftee age male subject to conscription who enters Tarwan by presenting a foreizn passport shall be restricted from departing from

Taiwan Please visit the www immigration gov.tw for the conscription law.
& WARNING

RSP EER B - IRE - LRSS AR -
Drug trafficking is punishable by death according to the criminal law of the Republic of China.

a4 HH DATE OF APPLICATION :  2025/04/28 B 3% J Email - abed@gmail.com

BB A 85 APPLICANT'S SIGNATURE ¢ a
(GEEI%)  (Personal signature is required) Wet $|gna1-ure Here

REANESE
SIGNATURE OF THE APPLICANT'S AGENT :

BiER S A F{% Relationship to the applicant : N/A
{CE L &4 ~ FHkEEEE Arent's full name, address and telephone number

#EE Name : NFA &5 Telephone No. : N/A

{£hk Address @ N/A
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Section 4: Complete the AIT Contact Information Form (Enclosure 3A)

The AIT Contact Information Form is attached to this guide, please see below for more specific

details:
AP ERICATMN
INSTITUTE 1IN
/ T Aanvwar
I =meEame 1300 17" Strest, N, Suits 750 Arlington, VA 22208
American Institute in Taiwan Washington Office
AIT Contact Information Form
DATE: (The date vou filled this out)
NAME: (Full name with middle initial)
CELL: (personal cell phone number)
WORK: (commercial duty phone number)
EMAIL: (Personal_ non-DoD) affiliated email)
Date Passport Needed Back By
{if applicable)
Will Pickup be: In Person FedEx/UPS/USPS/DHL

(Check “In-Person”™ unless mailing yvour passport (not recommended method)
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Section 5: Email consolidated documents to AIT-W to receive a Visa
Endorsement Letter

Using a professional, personal (non-DoD) email, submit the following documents in one
consolidated email to AIT W _TaiwanVisa@state.gov, while cc’ing hoggardt@state.gov and
JTT/J1 at usarmy.shafter.usarpac.list.jtt-] | @army.mil

» Signed Visa Application (Section 3 of this guide)

» AIT Contact Information Form (Section 4 of this guide)

» Passport Biography Page (scanned then saved as PDF, example below)
» JTT Visa Request Letter (provided by J1, Section 2 of this guide)

NOTE: Include in your email to AIT-W the TECO location you wish to receive your visa from
and your estimated date of when you will go in-person.

Figure 1: Scan both pages; ensure you sign top page
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Section 6: Receive back an AIT-W Visa Endorsement Letter

AIT-W will process your documents via email and submit a visa request to TECO.

In turn, AIT-W will provide you with a Visa Endorsement Letter for your requested TECO
location (example below).

AMMERICTAN

INSTITUTE 1IN

TAIWAN §300 17* Street. N., Suite 750, Arlingwm, VA 22200
'EY B X R B TEL. (703) 525-8474

American Institute in Taiwan Washiegron Office

TRAVELING

April 16, 2025

Ms, Yu-Shan Liang

Consular Affairs

TECRO in the U.S.

4201 Wisconsin Avenue. N.W.
Washington, D.C. 20016-2137

Email: ysliang@mofa. goviw
Dear Ms. Liang:

Please issue the appropriate Courtesy Muliiple Entry visa with a one
year validity for 180-day Duration of Stay : B who
will be traveling to AIT/Taipei as a Consultant on business connected with the
American Institute in Taiwan and is requesting to arrive in Taiwan

approximately @isi2025.

It would be appreciated if you can give authorization fo the TECO
office in GEINEND GNUMER to issue the visa. I have enclosed a copy of the
applicant's visa application and U.8. Passport.

Please contact Ms. Teresa Hoggard, hoggardif@state.gov or N
703-284-2779 and AIT W TaiwanVisa@state.gov, should you need additional
information.

Sincerely,

DOod o

David M. LaMontagne
Executive Director
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Section 7: Acquire 2 passport-sized (2 x 2 inches) photos for TECO
walk-in service

Taipei Economic and Cultural Office (TECO), where you will receive your Taiwan Visa, requires
2 passport-sized (2 x 2 inches) photos printed on photo paper.

Write your full name on the back of each photo

NOTE: Please see the State Department Passport website on acceptable photos for passports:
https://travel.state.gov/content/travel/en/passports/how-apply/photos.html

21N

21n

SENSITIVE BUT UNCLASSIFIED
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Section 8: Schedule or walk-in to a TECO location for a Visa

You may call and schedule a visa appointment in advance with your respective TECO location,
or walk-in (recommend checking website for walk-in policy)

On the day of the Visa appointment:

A. Wear professional, civilian clothes (no military uniform or affiliation)
B. Bring ONLY the following documents:
> Your Regular (Blue) Passport (Section 1)
» Taiwan Visa Application (Section 3)
» AIT Contact Information Form (Section 4)
» AIT-W Visa Endorsement Letter (Section 6)
» 2 Passport-Sized Printed Photos (Section 7)
NOTE:

e No other documentation is authorized for disclosure to TECO. Do not show or bring any
IDs or documents that are affiliated with the Department of Defense (DoD).

e The visa process may take 7-14 days, in which TECO will take your passport and give
you a hand receipt with a scheduled return date.

¢ Once you have your passport back with a valid visa inside, this checklist is complete.
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[image: ][image: ]American Institute in Taiwan Washington Office





1300 17th Street, N., Suite 750 Arlington, VA 22209

TEL: (703) 525-8474   FAX: (703) 841-1385









AIT Contact Information Form





DATE: ____________________________





	NAME:	_______________________________________





	CELL: 	_______________________________________





	WORK:  	_______________________________________





	EMAIL:  	_______________________________________





	Date Passport Needed Back By _______________________

	      (if applicable)





Will Pickup be:	In Person ____	FedEx/UPS/USPS/DHL _____
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